Student Name
English 10-5

Mastery Unit #2

Due Date

Sample Letter of Interest

Betsy Verwys
1234 Any St. 
Grand Rapids, MI 46987
616-555-1212
August 15, 2016 (Today’s date)

Mr. Schroder
President
American Company of Awesomeness
1234 Any St. 
Grand Rapids, MI  49505

Dear Mr. Schroder,

My name is Betsy Verwys.  I am a sophomore at Northview High School in Grand Rapids, Michigan.  On May 1, my class is spending a day job shadowing professionals in our community.  

I am interested in visiting the American Company of Awesomeness in order to get a better understanding of what you do and how you are impacting the greater Grand Rapids area.   

Currently I serve as the vice president of the Northview Student Council where I am learning important leadership roles in our building.  I have also taken several leadership classes as I work to develop myself for the work force. 

I would love the opportunity to shadow you for a day and would appreciate your time in meeting with me.  

Sincerely,

Betsy Verwys (your signature)
Betsy Verwys  (Your Typed Name) 
616-555-1212
bverwys@nvps.net
